Request Electronic Access to Superior Court E-Filable Cases

If you are the person who is filing a new civil or family case electronically in the Superior Court (plaintiff), you
will have electronic (on-line) access to the case right away. If you are the plaintiff in any existing e-filable case
or if you are filing a new case on paper or if you are the person who is being sued (defendant), you must ask
the Clerk to give you electronic access to the case. Once you have electronic access to the case, you can look
at and file documents on-line and you can mark short calendar matters on-line. Note: Dissolution of marriage,
legal separation, annulment and civil union dissolution, legal separation or annulment cases are only e-filable if
started on or after December 15, 2014.

Here is a checklist of what you must do to be approved for electronic access to your civil or family case.

To request electronic access to a civil case or to a family case filed on or after December 15,
2014, you must:

Enroll in E-Services to set up a User ID and password

Log in to E-Services with your User ID and password

Go to the case that you are a party in and want to have access to

Choose Request Electronic Access on the case detail page for the case

Fill out the request form

Print the request form

Bring the form that you print out and photo identification, like a driver’s license, a

passport or another government ID, to the Clerk’s Office of the court where the case is

located; or

Mail the form and a notarized copy of the photo identification to the Clerk’s Office of the

court where the case is located. The notary language and signature must be on the

copy of the photo identification.

8. The clerk will make sure that you are the person who is the party in the case. If you are,
the clerk will give you electronic access to the file. If the identification you give the clerk
is hot enough to show that you are the person in the case, the clerk cannot give you
electronic access to the file.

9. The clerk will send you an e-mail about your access request once it is acted on.
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Instructions and Pictures telling you how to Request Electronic Access to your case:

1. In the address bar, type http://www.jud.ct.qov. The Judicial Branch supports two browsers — Microsoft
Internet Explorer® version 6 or higher, or Firefox 3 or higher. The address bar for those browsers is shown
below:

Microsoft Internet Explorer®:

ﬂ‘ Judicial Branch Intranet - Windows Internet Explorer Jﬂﬂ
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Firefox:
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http://www.jud.ct.gov/

Request Electronic Access (continued)

2. Choose E-Services from the menu on the left side of the Judicial Branch homepage to go to the E-
Services Welcome Page:
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Welcome to Connecticut Judicial Branch E-Services

The Judicial Branch offers various electronic services, including electronic filing in civil and
Educational small claims matters, electronic short calendar markings entry and history. and online attorney
Resources registration, to further its mission to serve the interests of justice and the public by resolving
matters brought before it in a fair, timely, efficient and open manner.

E-Services
Espafiol

FaQ's ) News and Announcements A SelfRepresentsd Parties
Juror Information

and Attorneys

Online Media 08/08/14 LI - Effective September 1, 2014, attorneys must electronically submit ENROLL
e (EmEr briefs and/or appendices in appeals to the Supreme Court and the Appellate Court.

&, IO THE ELECTRONIC SUBMISSION OF A BRIEF AND/OR APPENDIX DOES NOT

Opportunities CONSTITUTE A FILING. The original brief and dix with th isit i SelfRepresented Parties
SE"—HE'D _ e onginal paper briet and appendix wi e requisite copies and AttDrneyS

Home

4. Enter your User ID and password; then click Login to log in to E-Services.

must be filed with the court after the electronic submission. Self-represented parties are

not required to submit briefs and/or appendices electronically.

[ 1

E-Services Login udicial Branch E-Services - (Electronic Services)

E-Services Reguirements E-Senices allows attorneys and self-represented parties to do business with the Judicial Branch
electronically. For more information on what you can do electronically through E-Sernvices, click here.
FAQs on e-filing

You should review the Procedures and Technical Standards for E-Services & which apply to all Judicial
Branch electronic services. The Procedures and Technical Standards have rules that apply to E-
Senvices, filing by fax (facsimile), e-filing and short calendar markings.

User Guides

Supreme Court Brief Guidelines
New to E-Services? or Log in:

Procedures and Technical
Standards

Juris Number [ User 1D:

In order to log in, |.JeanVaIJean
eCitations Procedures and Lo rEs mlET FaraatbizerL? j

Technical Standards Password:
Enrollment is free. ||l-.|l-.|l- Forgot Password?

Law Enforcement Agency | -
Application To Participate in HE s Login | _

iy Symantes

If you have not enrolled in E-Services yet, stop here. Before you can ask for electronic access to a
case, you must fill out and submit the enroliment application to set up your User ID and password,
and make your account active. Then you can log in to E-Services.
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Request Electronic Access (continued)

5. Click on Civil / Family Menu

E-Services Home | Logged-In User. . E-Mail:

. mm

Civil / Family Menu

electronically through E-Senvices, click here.

Small Claims Efiling

Standards have rules that apply to E-Semices, filing by fax (facsimile), e-filing and short calendar markings:

Change Account
Information For i or CONTACT US .

Welcome to E-Senvices. The links on the |eft side ofthis page show the electronic services available to self-represented parties. For more information on what you can do

You should review the Procedures and Technical Standards for E-Senvices & which apply to all Judicial Branch electronic services. The Procedures and Technical

6. Find your case by clicking on By Docket Number or By Party Name under “E-File on an Existing Case”

on the menu. This page appears when you click on By Party Name:

Civil | Family Menu

Hide Instructions Party Name Search for Civil & Family Cases

E-File a New Case Instructions: Enter the last name or the first three letters of the last name of any party in the case you want to look at. The other information asked for on this page will help to narrow

down the list of cases, so if you know the information, you can enter it
Party First Name: Enter the first name or the first few letters of the first name, if you know it
Location: If you know the court where the case is, you can select the dropdown arrow to choose that location

By Docket Number

e ——— ling or look at documents on-line in family cases

Case Type: If you know the case type, you can selectthe dropdown arow to choose the case type.

Case Category: If you know ifthe case is a civil case or a family case, you can selectthe dropdown arrow to choose CV (civil) or FA (family) for the case category. You cannot file on-

List My Cases Sort Order: If you want to have the list of cases to show in alphabetical order, selectthe dropdown arrow nextto "Sort” and choose "Name.” If you do not choose "Name”, the cases

Court Events Once you have entered the information, choose "Search” to see a list of cases
By Date

will appear in order by the location of the case, beginning with cases in Ansonia/Milford. Ifthe case is an older case, you can selectthe box nex to "Search Archive.”

By Docket Number
Party Last Name: ||— Self_rep Help Manual
Short Calendars .
Markings Entry Party First Name:
Markings History Location: |All
My Short Calendars
By Court Location @ Case Category: |All .
Calendar Notices Case Type: IA\I

My Shopping Cart (0) Sort Order: anahnn.

My E-Filed ltems Search Archive: [
My Access Requests

Note: Because you are searching By Party Name, you will see a list of cases (search results) that you
can choose from. If you search by a docket number, you will go directly to the main page (case detail

page) for the case.

7. Click on the docket number (Docket No.) for your case to go to the case detail page.

Civil | Family Menu

Party Name Search Results
EFile a New Case as of 81252014
Records: 1-2 of 2
Ex:g:.fg"ca:se phlate - Court Location
By Dockethumber R ADDANS, MORTICIA FRLN v. ACDAVS, GOMEZ Miford
By Party Name ADDAMS MORTICIA FRUVP ADDAMS, MORTICIA FRLMP v ADDANS, GOVEZ € MALEA LL6015200S Miford

List My Cases

Court Events
By Date
By Docket Number

Copyright & 2014, State of Connecticut Judicial Branch

Short Calendars
Markings Entry
Markings History

New Search
PtyMo.  SRP
001
P-01
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Request Electronic Access (continued)

8. You will see a message in red under the name of the case that tells you that you do not currently have
electronic access to the case. You can only choose “Request Electronic Access” as your case activity.

9. Click Go.

¢of Connecticut Judicial Branch

ivil and Family E-Services

E-Services Home Logged-In User _ E-Mail: e e ,
« AAN-FA14-6015220-S ADDAMS, MORTICIA FRUMP v. ADDAMS, GOMEZ

Prefix/Suffix: [none] Case Type: F00 File Date: 08/22/2014 Return Date: 09/30/2014

Scheduled Court Dates

Civil | Family Menu

E-file a New Case _ase Detail History Processing Self-rep Help Manual

Ta receive an email when there is activity on this case. click here @&

E-File on an
Existing Case

By Docket Number
By Party Name You JeanValJean do not currently have electronic access to this case. If you are a party to this case, and want to electronically (by computer) file or look at documents, or _

List My Cases mark your short calendar matters, you must request electronic access. Choose "Request Electronic Access” and select ™ Go.

Court Events Select Case Activity: |Request Electronic Access . [

By Date
By Docket Number Information updated as of: 08/25/2014
Case Information

Short Calendars Case Type: F0O- Family - Dissolution of Marriage - C.G.S. Chapter 815]
Markings Entry Court Location: MILFORD

Markings History Financial Disputes: No

My Short Calendars Parenting Disputes: Mo

By Court Location & RFTD Referral: No

Calendar Notices RFTD Accepted: No

Referral Judge or Magistrate:

My Shopping Cart {0) Last Action Date: 08/22/2014 (Last Action Date is a data entry date, not actual date)

E-Filed Items
My Access Reguests

10. Check the box next to the name of the party you are requesting electronic access for. You can only
request electronic access for yourself if you are the party in the case.

11. Click Submit at the bottom of the page.

¢'of Connecticut Judicial Branch

vil and Family E-Services

Logged-In User: E-Mail: ~ _ _

& AAN-FA14-6015220-5 ADDAMS, MORTICIA FRUMP v, ADDAMS, GOMEZ
Prefix/Suffix: [none] Case Type: F00 File Date: 05/22/2014 Return Date: 09/30/2014
Request Access

Instructions: Check the box nextto the name of the party that you are requesting electronic access for. You can only get electronic access to a case ifyou are a party in that case. You must give the clerk photo
identification showing that your name matches the name of the party you are requesting access for. You can get step-by-step information on how to request access in the Self-represented Parties Manual.

Party & Appearance Information
Party Category Type
O P-01 MORTICIA FRUMP ADDAMS Plaintiff Person

Attorney: e Law Offices of Atticus Finch (423079) File Date: 08/22/2014
Irew 225 Spring Street
Wethersfield, CT 06109
Appearance For: Both (Family Superior Court & [V-D Child Support)

@ D-01 GOMEZ ADDAMS Defendant Person

Non-Appearing
Cancel
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Request Electronic Access (continued)

12. Print the request by clicking Print this Page. It shows information about the case, the request, and the
date of the request. You will have to bring or mail this page to the clerk of the court where your case is
located.

‘of Connecticut Judicial Branch

il'and Family E-Services

E-Services Home Logged-In User: E-Mail:

Instructions: Print a copy of this request by choasing "Print This Page.” Once you have printed this request form, you must follow the directions on this page to complete the process
of requesting electronic access either in person or by mail.

Pending Request

Civil | Family Menu

E-File a New Case

To complete this process in person {you will need to go to the courthouse}
1. Bring a copy of this page with you to the court clark's office

E-File on an
Existing Case

By Docket Number
By Party Name
List My Cases

2. Bring an original valid photo |D from this list.

US Passport

Connecticut Driver's License

Out of State Driver's License with photo

Current Government ID (Town/City/State/Federal)
Current Military ID

US Passport Card (with photo)

Certificate of Naturalization (with photo)
Certificate of Citizenship (with phota)

Permanent Resident Card (with photo)

Court Events
By Date
By Docket Number

Short Calendars
Markings Entry
Markings History
My Short Calendars
By Court Location &
Calendar Notices

3. The name on the photo ID must match the name of the party on the case file.

4. Ifthe names are different, you must alse provide the proof of name change to the court.
My Shopping Cart (0)
My E-Filed ltems

My Access Requests

To complete this process by mail (you do not need to go to the courthouse|

1. Make a copy of your original valid photo ID. Do net mail an original photo 1D to the court.
Pending 2. Use any valid photo ID from the list shown above on this page.

Foreclosure Sales &

3. The name on the photo ID must match the name of the party on the case file.

Search

S [Dx ey s PR s 4. Ifthe names are different, make a copy of your proof of name change to mail to the court. Do not mail the original proof of name change to the court.

5 You mustinclude the following sworn statement on the copy of your photo ID

I, . am requesting electronic access as a party to a case which has been filed in the Superior Court | am the person pictured and described in the copy
of my ID which is a true copy of the original

Signature

Subscribed and sworn to before me this day of 20__.

Signature of Notary Public

My Commission Expires:

6. You must show your original photo 1D to the notary and sign the statement in front of a notary before you mail the papers to the court.
7.Ifthe copy of you phote 1D is not notarized, your request will be denied.

8. Mail this printed request with the notarized copy of a valid photo ID and a copy of any proof of name change to the court clerk’s office atthe address below.

Docket Number:

Case Name:

Requested By:

Requested On:

For Party Number:

Party Name:

Party Category:

Party Type:

Enrollment Email Address:
Request ID:

To complete this process:

= Print a copy of this request by selecting the Print This Page button.

AAN-FA-14-6015220-S

ADDAMS, MORTICIA FRUMP v. ADDAMS, GOMEZ
JeanValJean

8/25/2014 121743 PM

0-01

GOMEZ ADDAMS

Defendant

Person

1987‘

= Bring or mail the printed page with valid forms of personal identification as outlined below to the Milford clerk’s office at

14 WEST RIVER STREET
PO BOX 210
MILFORD, CT 06460

Ciiagae ) wacesroaess | (I
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Request Electronic Access (continued)

13. To finish requesting access, you must bring or mail a copy of the page you printed and a photo ID or a
notarized copy of your photo ID to the clerk’s office.

Be sure the name on the photo ID matches the name of the party in the case. If names do not
match, you will have to give the clerk proof of your name change.

If you are mailing the page and your photo ID to the clerk, you must send a notarized copy of one of
the acceptable kinds of photo ID. Do not send your original photo ID in the mail. To get a notarized
copy of your photo ID, take the original ID and the copy to a Notary Public or attorney. The notary
language and signature must be on the copy of the photo identification.

Note: The forms of photo identification that are accepted are:

A U.S. passport or a U.S. Passport Card (with photo)

A Connecticut Driver’s license or a driver’s license that contains your photo from another state
A current government ID or Military ID

A Certificate of Naturalization (with photo)

A Certificate of Citizenship (with photo)

A Permanent Residence Card (with photo)

A copy of the valid form of photo ID from this list, including a sworn document that is notarized that
you are the person in the copy of the photo ID

14. You can check on your access request by clicking on My Access Requests on the request page, or by
clicking on My Access Requests on the Civil / Family Menu page. If you forgot to print a copy of your
request or lost your copy, you can print the request by clicking Print Request on this page.

My Access Requests

Civil / Family Menu
Instructions: To complete the process for any requests listed as PENDING on this page, choose “Print Request™ for the pending request. Print the request page. You must bring or
E-File a New Case mail the printed copy of the requestio the clerk’s office shown on the request. You must also bring one of the kinds of photo identification shown on the request. You must send a
notarized copy of your photo identification if you are mailing the requestto the clerk's office. Do not send your original photo identification by mail to the clerk's office.

E-File on an
Existing Case Nocket No. Case Name/Party Status Nate Reason
By Docket Humber
ADDAME, MORTICIA FRUWMP v. ADDAME, GOMEZ . . Print Reguest
By Party Name AAN-FA14-60152208 D-01 GOMEZ ADDAMS Pending 8/25/2014 121743 PW

Delete Reguest

List My Cases

Court Events
By Date

By Docket Number Copyright ® 2014, State of Connecticut Judicial Branch

Short Calendars
Markings Entry
Markings History
My Short Calendars
By Court Location 2
Calendar Notices

My Shopping Cart (0)
Mv F_Filed ltems

My Access Requests

15. The clerk will send you an e-mail once your access request has been acted on telling you that your access
has been approved or denied.

16. If the clerk has approved your request for electronic access, or if the clerk has not yet acted on a request
for access you have made, the case will appear in your list of cases on the Civil / Family Menu page.

Civil | Family Menu

Self-represented Parties Case List New Search
E-File a New Case As of today (8/25/2014 1:19 PM) (JeanValJean) has been approved for electronic access to the case or cases shown below.
E-File on an This search only displays cases for which the logged-in user ID is authorized to e-file.
Existing Case
By Docket Number Records: 1-1 of 1
By Party ﬂame Categol Docket No. Case Name Location CaseTxE Activity
List My Cases Family @ AANFA 1460152205 ADDAMS, MORTICIA FRUMP v. ADDAMS, GOMEZ Milford Foo [ l
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Request Electronic Access (continued)

17. If you have not filed an appearance in the case, you must file your appearance before you can look at or
file documents or mark short calendar matters in your case on-line.

Need help? If you have any questions about requesting electronic access to your case, call the E-Services
Support Line at (866) 765-4452 or e-mail EServices@jud.ct.qov. If you have questions about your court file,
please call the clerk of the court where your case is located. You can find the telephone number for the court
at the following link: http://www.jud.ct.gov/directory/directory/location/Default.htm.
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